h (- )




1-1 {FEFRBEIC

=EExceliBRARELT

. BE D SREEEEI

£ 2ER (5)) BREEE
RIT et - colel RN BEh
IR {E FHEIREL ~ SR BAEAR BES NSRS
H = S = EIED =)
SME ~ 15 :
i FABRROHERIS IR T ExcelliEEEREEEHS

BAREDZ—IREDZR



1-2 #2854 EARL

208 1235 B MY ST 1R T
BT BT/ R>EIALE>AL F FAThREE #m-masE-ast
BE =R ZEWITRLE BEAE WL SERBEE

M TERN=FEHE i
RS Ctrl+X ~ Ctrl+C ~ Ctrl+V
B e meam) 0 CoHm Qe Qe cu

ERRENFEEARE



1-3 iR AR #EE

TRER 5L HY & [E B9 /) Vi 15

REEEEEE E

BRIt FERRABTEFERE

BRE =3EHTE - ARRFEIEHE

. HITIR(FRIie A EEE & &8
BUHEREE ~ JBPREREIRIF

ol

T3k

=

AR

—EB->E tE=AK

Ctrl+A (32— ~ 1&ZHmR)
Ctrl+Shift+Home$2 (& 1)
ShiftE LA TR &EE

BAECtrlEE 7 U#TF S

SENASBER A MENR - RINEEHE



1-4 [SiE e E+2H

BE] LA ThsE&E T /Y

2 REFIWMTAY (LHIhER)

BT EY>EHthdr <
AN \‘;E-t 1 =1 =< . .
%}I HJ'?L_ ﬂ*ﬁiﬁ%ﬂi Ejj_ft ﬂ& *’gﬁa%'flﬁwmﬁﬁﬂilﬁﬂ

AEARE (FRREEEUHRRE)

==

i BIP g 8RR - EFE TR
sl EFAINEEE ~ REFENT AT
. s HA—>FHER—BIN=—0RE B B EA

FETFRIITECRHER

I B R i ) ) EE IR R



1-5 SR

TEREEHSEAE

B’ 2 M 5 &

AR AaE— MHaE— heE  BIXERT

Ctrl 1 EXER =Y =Fae
Ctrl A EAVEM&EE ALL
= =& i~ . Ctrl S E‘ﬁ@*%¥ SAVE
WA AREHGHRTSKLME  on o remR s
Ctrl C gl COPY
T e == 2 oo Ctrl V AL
2.0 Fik | fREZE ~ RERS ol . e BLOCK
B : $R{ERIFoE R TERMESD Ctrl F =1k FIND
Ctrl H A4
Ctrl N FEFFA;&EEHSE NEW
7t Ctrl+F (Find) -~ Ctrl+H (E{X) Ctrl P HI|ED PRINT
Ctrl Z 8=
Ctrl : ZA T~

BRESSFHENEGFILA



	投影片編號 1
	投影片編號 2
	投影片編號 3
	投影片編號 4
	投影片編號 5
	投影片編號 6

